
 

 

 

 

STANDARD OPERTING PROCEDURES FOR 

KOTC Job Vacancy Process  

  



 

 

 

 

 

 

 

Click on Apply 

Infront of 

Vacancy Name 

1. Personal 

Information       

2.  Phone Details      

3.  Experience     

4.  Qualification      

5. Upload Documents 

5. Declaration  



 

 

 

 

 

1. Please provide Personal 

Information 

2. Make sure your email address is 

correct.  

3. Click on “Add Phone” 
4. Enter Phone Number without 

country code. Please provide at least 

one mobile number. 

5. Click on “Add 

Experience” 

6. Click on “Add 

Qualification” 

7. Select Diploma/License 

/Degree from List of Values 

8. Select Diploma/License 

/Degree from List of Values 

8. click on icon to 

upload documents 



 

 

 

 

 

 

 

 

1. Upload document 

will appear in 

table 

2. Click check box 

to complete the 

application 

1. Conformation Message will appear. Applicant 

will receive an email on provided email 

address and SMS on  


